7-Zip User Instructions

e For users that do not have the WinZip file compressor, they will need to download 7-Zip
The user will need to follow the link listed below to download:

http://www.7-zip.org/

Next, the user will click the blue download link off the website that is highlighted below:

7-Zip is a file archiver with a high comprassion ratio.

Download 7-Zip 16.04 (2016-10-04) for Windows:

Link Type Windows Size
Download .exe 32-bit xB6 1MB

Download Lexe 64-bit x64 iMB

Step 1: Right click on the file/folder to be encrypted
Step 2: Select “7-Zip” then “Add to archive...”

Browse in Adobe Bridge CS6
7-Zip Add to archive...

-
Share wath > Compress and email...
5| Shared Folder Synchronzation » Add to "test folder7:

Restore previous versions Compress to "test_folder.72" and email
- Add to "test_folderzip”
% Combine supported files in Acrobat...

Compress to "test_folder.zip” and email

Cran far Vinese

e Step 3: In the Add to Archive window, change the name of the archive you wish to create:

-li——- - [

e Step 4: Change the Archive format to “Zip”


http://www.7-zip.org/
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Libdate mede
| Add ard replace fles .
Options
Create SFX archive

| Compress shared fies

Update mode
imuw&.

Options

Create SFX archive

[ Compress shared files

Encryption
Enter password:

**[t is strongly recommended to use AES-256 to protect sensitive and confidential data.
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e Step 6: Enter the password we emailed you (in the SEPARATE email) in both password fields
below.

Update mode
Add and replace files

Opticns
Create SFX archive

[ Compress shared files

Word size:

Scbd Bock size:

Humber of CFL threads: B -

Memaory usage for Compressng:
Memory usage for Decompreasng:

Spit to wolumes, bytes:

e Step 7: Select “Ok” to create the encrypted archive file. **The new archive file will be located in

the same folder as the original.

PLEASE REFER BACK TO THE EMAIL TO FINISH SENDING THIS ENCRYPTED FILE!



